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Table 0308-A: CENTRE CITY PLANNED DISTRICT USE REGULATIONS 

LEGEND:  P = Permitted by Right; C = Conditional Use Permit Required;   --  = Use Not Permitted;   
L = Limited Use; N = Neighborhood Use Permit Required; S = Site Development Permit Required  
Use Categories/ 
Subcategories  
(See Land Development Code       
§131.0112 for an explanation 
and description of the Use 
Categories, Subcategories and 
Separately Regulated Uses.)  
                                          

C NC ER BP WM 8 MC R I8 T8 PC OS CC8 Additional 
 Regulations 

Main Street/ 
Commercial 
Street/Emp-

loyment 
Required 
Overlays 

Public Park/ 
Plaza/Open Space P P P P P P P P P P P P  

 

Agriculture -- -- -- -- -- -- -- -- -- -- -- --   

Residential               
Group Living L L L L -- L L -- -- L -- -- §131.0423(c)  
Multiple Dwelling Units P P P P -- P P -- -- P -- --   
Shopkeeper Units P P P P -- P P 2 -- -- P -- --   
Live/Work Quarters P P P P -- P P -- -- P -- -- §141.0311  
Separately Regulated 
Residential Uses 

             

Fraternities, Sororities and 
Dormitories N N N N -- N N -- -- N -- -- §141.0304 (c)-

(e) 
 

Home Occupations P P P P -- P P -- -- P -- -- §141.0308  
Housing for Senior 
Citizens C C C C -- C C -- -- C -- -- §141.031 

§156.0303(f)
 

Living Units P P P P -- P P -- -- P -- -- §156.0315 (b)  
Residential Care Facilities C C C C -- C C -- -- C -- -- §156.0303(f)

§141.0312 
 

Transitional Housing C C C C -- C C -- -- C -- -- §141.0313 
§156.0315(f)

 

Institutional                
Separately Regulated 
Institutional Uses 

             

Churches & Places of 
Religious Assembly P P P P -- P -- -- -- P -- --  C 

Communication Antennas               

    Minor  
   Telecommunication 
    Facility 

L L L L L L N L L L C L §141.0405  

    Major  
   Telecommunication 
    Facility 

C C C C C C C C C C C C §141.0405  

    Satellite  
    Antennas L/C L/C L/C L/C L/C L/C L/C L/C L/C L/C L/C L/C §141.0405  

Correctional Placement 
Centers C -- -- -- -- C -- -- -- C -- -- §141.0406  

Cultural Institutions P P P P P P -- -- -- P P9 P  C, E 
Educational Facilities P P P P P P -- -- -- P -- P  E 



As Amended 10.30.2007 

 2

Table 0308-A: CENTRE CITY PLANNED DISTRICT USE REGULATIONS 

LEGEND:  P = Permitted by Right; C = Conditional Use Permit Required;   --  = Use Not Permitted;   
L = Limited Use; N = Neighborhood Use Permit Required; S = Site Development Permit Required  
Use Categories/ 
Subcategories  
(See Land Development Code       
§131.0112 for an explanation 
and description of the Use 
Categories, Subcategories and 
Separately Regulated Uses.)  
                                          

C NC ER BP WM 8 MC R I8 T8 PC OS CC8 Additional 
 Regulations 

Main Street/ 
Commercial 
Street/Emp-

loyment 
Required 
Overlays 

Energy Generation & 
Distribution Stations C C C C C C -- C C C -- C §141.0408 C 

Exhibit Halls & 
Convention Facilities -- -- -- -- -- C -- C C C -- P  E 

Historical Buildings Used 
for Purposes Not 
Otherwise Allowed 

C C C C C C C C C C C C §156.0315(d)  

Homeless Facilities 7 
C -- C C -- C -- -- -- C -- -- §141.0412 

§156.0315(f)  

Hospitals, 24-hour 
Emergency Clinics, 
Intermediate Care 
Facilities, and Nursing 
Facilities 

P C P P -- P -- -- -- P -- P  C, E 

Major Transmission, 
Relay or Communication 
Switching Station 

C -- C C -- C -- C C -- -- -- §141.0416  

Social Service Institutions C -- C C -- C -- -- -- C -- -- §156.0315(f)  

Retail Sales P P P P P P P P -- P -- P §156.0307 (a), (b) 
& Figure C  M, C, E 

Commercial Services               
Animal Grooming & 
Veterinary Offices P P P P P P P -- -- P -- --  C, E 

Assembly & 
Entertainment P P P P P P -- -- -- P P 9 P  C, E 

    With Outdoor 
    Use Area N N N N N N -- -- -- N N9 N   

Building Services P P P P P P -- -- -- P -- --  C, E 
Business Support P P P P P P P -- -- P -- P  C, E 
Eating & Drinking 
Establishments               

    Bona Fide Eating  
    Establishments P P P P P P P -- -- P P P §156.0315 (a) M, C, E 
    Non-Bona Fide  
    Eating 
    Establishments  
    w/Alcohol 

C C C C C C -- -- -- C -- C §156.0315 (a) M, C, E 

    With Outdoor  
    Use Area N N N N N N N -- -- N P N  M, C, E 

    With Live  
    Entertainment C C C C C C -- -- -- C -- C §156.0315 (a) M, C, E 
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Table 0308-A: CENTRE CITY PLANNED DISTRICT USE REGULATIONS 

LEGEND:  P = Permitted by Right; C = Conditional Use Permit Required;   --  = Use Not Permitted;   
L = Limited Use; N = Neighborhood Use Permit Required; S = Site Development Permit Required  
Use Categories/ 
Subcategories  
(See Land Development Code       
§131.0112 for an explanation 
and description of the Use 
Categories, Subcategories and 
Separately Regulated Uses.)  
                                          

C NC ER BP WM 8 MC R I8 T8 PC OS CC8 Additional 
 Regulations 

Main Street/ 
Commercial 
Street/Emp-

loyment 
Required 
Overlays 

    & Dancing 

Financial Institutions P P P P P P P -- -- P -- P  M, C, E 
Funeral & Mortuary 
Services P -- P -- -- P -- -- -- -- -- --  C 

Maintenance & Repair P P P P P P P P P P -- P  C, E 
Off-Site Services P P P P P P -- P -- -- -- P   
Personal Services  P P P P P P P -- -- P -- P  M, C, E 
Radio & Television 
Studios P P P P P P P -- -- P -- P  C, E 

Visitor Accommodations    
    Hotels and  
   Motels P P 4 P P P P -- -- -- P -- P  C, E 

Separately Regulated 
Commercial Service Uses 

             

Animal Hospitals & 
Kennels C -- C C -- C -- -- -- -- -- -- §141.0604(b)(1) C 

Bed & Breakfast 
Establishments P P P P -- P P -- -- P -- --  C 

Child Care Facilities P P P P P P P -- -- P -- P  C, E 
Instructional Studios  P P P P P P P -- -- P -- P  M, C 
Parking Facilities 
(structure or surface) C C C C C C C C C C C C §156.0313 M3 ,C 3 

Private Clubs, Lodges and 
Fraternal Organizations P P P P P P P -- -- P -- P   

Pushcarts L/N L/N L/N L/N L/N L/N -- -- L/N L/N L/N L/N §141.0619  
Recycling Facilities    
    Drop-Off  
    Facilities  L L L L L  L L L L L -- L §141.0620 (b)  

    Reverse Vending  
    Machines L L L L L L L L L L -- L §141.0620 (c)  

    Large Collection  
    Facilities 
    and Processing  
    Facilities 

-- -- -- -- -- C -- C C -- -- -- §141.0620 (e)-
(f)  

    Small Collection 
    Facilities  L L L L L L L L L L -- L §141.0620 (d)  

Sidewalk Cafes N N N N N N N -- -- N N N §141.0621  
Single Room Occupancy P P 4 P P -- P P -- -- -- -- -- §143.0510 -    
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Table 0308-A: CENTRE CITY PLANNED DISTRICT USE REGULATIONS 

LEGEND:  P = Permitted by Right; C = Conditional Use Permit Required;   --  = Use Not Permitted;   
L = Limited Use; N = Neighborhood Use Permit Required; S = Site Development Permit Required  
Use Categories/ 
Subcategories  
(See Land Development Code       
§131.0112 for an explanation 
and description of the Use 
Categories, Subcategories and 
Separately Regulated Uses.)  
                                          

C NC ER BP WM 8 MC R I8 T8 PC OS CC8 Additional 
 Regulations 

Main Street/ 
Commercial 
Street/Emp-

loyment 
Required 
Overlays 

Hotels (SRO) 143.0590 

Offices P P P P P P P -- -- P -- P   
Vehicle & Vehicular 
Equipment Sales & Service 

   

Personal Vehicle Sales & 
Rental Offices P P P P P P -- P -- P -- P  C, E 

All Other Vehicle & 
Vehicular Sales & Service -- -- -- -- -- C -- C C -- -- --   

Separately Regulated Vehicle & 
Vehicular Sales & Service Uses 

           

Automobile Service 
Stations -- -- C C C C -- C C -- -- -- §141.0801  

Wholesale, 
Distribution & 
Storage 

  
 

Moving & Storage 
Facilities L 5 -- L 5 L 5 P P -- P P -- -- --   

Warehouses & Wholesale 
Distribution L 5 -- L 5 L 5 P P -- P P -- -- --   

Separately Regulated Wholesale, 
Distribution & Storage Uses 

           

Temporary Construction 
Yards N N N N N N N N N N -- N   

Industrial  
Heavy Manufacturing -- -- -- -- -- -- -- C -- -- -- --   
Light Manufacturing P -- P P P P -- P P -- -- --   
Marine Industry  -- -- -- -- -- C -- C -- -- -- --   
Research & Development P -- P P -- P -- P P -- -- --  E 
Trucking and 
Transportation Terminals  -- -- -- -- -- C -- C C -- -- --   

Signs    
Allowable Signs 

P P P P P P P P P P P P 
§142.1201 et. 

seq. 
§156.1314 

 

Separately  
Regulated Sign Uses 
Community Identification 
Signs N N N C N N N N N N N N §141.1104  
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Table 0308-A: CENTRE CITY PLANNED DISTRICT USE REGULATIONS 

LEGEND:  P = Permitted by Right; C = Conditional Use Permit Required;   --  = Use Not Permitted;   
L = Limited Use; N = Neighborhood Use Permit Required; S = Site Development Permit Required  
Use Categories/ 
Subcategories  
(See Land Development Code       
§131.0112 for an explanation 
and description of the Use 
Categories, Subcategories and 
Separately Regulated Uses.)  
                                          

C NC ER BP WM 8 MC R I8 T8 PC OS CC8 Additional 
 Regulations 

Main Street/ 
Commercial 
Street/Emp-

loyment 
Required 
Overlays 

Reallocation of Sign Area 
Allowance N N N C N N N N N N N N §141.1105  

Revolving Projecting 
Signs N N N C N N N N N N N N §141.1101  

Signs with Automatic 
Changing Copy N N N C N N N N N N N N §141.1102  

Theatre Marquees N N N C N N N -- -- N N N §141.1103  
Other Use 
Requirements               

Temporary Uses  Temporary Uses and Structures are regulated under Section §123.0401  

 
Footnotes to Table 0308-A 

1 Not permitted on State and Federal tidelands. 
2 Commercial floor use area contributes to 20% commercial use allowance and is subject to locational limitations of districts. 
3 Limited to parking structures. 
4 Up to 200 rooms permitted. Requires active ground floor uses along street frontages.    
5 Limited to 20% gross floor area above grade. 
6 Uses designated with –M, Main Street Overlay, -C, Commercial Street Overlay, or –E, Employment Required Overlay 
are those uses which qualify to meet minimum percentages as specified in sections 156.0307(b)(4), (6), and (10) of this 
Division, respectively. 
7 Notwithstanding any other section of the Municipal Code, the required quarter mile separation between human service 
agencies shall not apply to multiple uses on the same premises. 
8 These districts include properties that may be within State Tidelands or under the ownership of the United States 
Government, County of San Diego, or Port of San Diego. Lands west of the Mean High Tide Line are under the 
jurisdiction of the Port of San Diego and this Land Use Table is for planning purposes only. For lands owned by the 
United States Government, development and land uses are regulated by the Federal Government and may be subject to 
any development agreement (s ) executed with the City of San Diego. For lands owned by the County of San Diego, 
development and land uses are regulated by the County of San Diego and the State of California Coastal Commission, 
except for private developments which are also subject to the Centre City Planned District Ordinance. 
9 Any enclosed spaces containing parking, assembly, entertainment, or cultural institutions shall be located underground. 
10 Structured parking facilities incorporated into a project that are a secondary, not primary, use shall be permitted by 
right and not be required to obtain a Conditional Use Permit. 

 



CENTRE CITY CONDITIONAL USE PERMIT APPLICATION SUBMITTAL  
REQUIREMENTS 

 
 

The following information must be submitted to the Centre City Development Corporation: 
 

1. Centre City Development Permit Application 
 

2. Centre City Conditional Use Permit Supplemental Application (Please indicate on a 
separate page if seeking exceptions to Conditions D and E of Section 151.0315 (5)). 

 
3. Four Sets of Plans (11” X 17” format maximum) to include Site Plan, Floor Plan, 

Elevations showing all internal and external improvements including floor layout and 
areas dedicated to: 

 
a) Alcohol Sales  
b) Proposed Signage  
 

All plans must be clear, drawn to scale, and be fully labeled and dimensioned.   
 

4. Vicinity Map Showing generalized land uses within one block in each direction of 
proposed site. 

 
5. Photos of site and adjacent properties. 

 
6. Copy of Grant Deed or Title Report with full legal description. 

 
7. Public Notice Package (See Information Bulletin 512 Attached) 

 
8. Approved Public Convenience and Necessity Form per Section 23958.4 Business and 

Profession Code. 
 

9. Fee: $200.00 check made payable to Centre City Development Corporation.    
 
 
The entire process will take approximately 10-12 weeks. If you have any questions, please 
contact a CCDC Planner @ 235-2200.  
 
 
 
 
 
 
 
 
 
 
*Please see Section 151.0315 (5) for regulations regarding off-site alcohol sales 
 

Off-Site Alcohol Sales



CENTRE CITY CONDITIONAL USE PERMIT APPLICATION SUBMITTAL 
REQUIREMENTS 

 
 

The following information must be submitted to the Centre City Development 
Corporation: 
 

1. Centre City Development Permit Application 
 

2. Centre City Conditional Use Permit Supplemental Application 
 

3. Four Sets of Plans (11” X 17” format maximum) to include Site Plan, Floor Plan, 
Elevations showing all internal and external improvements including floor layout 
and areas dedicated to: 

 
a) Alcohol Sales 
b) Proposed Entertainment 
c) Queing/Security Guards 

 
All plans must be clear, drawn to scale, and be fully labeled and dimensioned.  

 
4. Vicinity Map showing generalized land uses within one block in each direction of 

proposed site. 
 

5. Photos of site and adjacent properties. 
 

6. Copy of Grant Deed or Title Report with full legal description 
 

7. Public Notice Package (See Information Bulletin 512 Attached) to include the 
following: 

 
 Mailing Labels-Provide two sets of adhesive mailing labels, on 8 ½ “ X 11” 

sheets. Each set includes the names and addresses of current property 
owners located within a 300-foot radius of the perimeter of the property for 
which the application is being made. Where properties are not owner-
occupied, tenant labels (For all residential units and office/commercial 
tenants) must also be provided in addition to the property owner labels.  

 Copy of Mailing Labels 
 Assessor’s Map(s)-Assessor’s Parcel Maps outlining a 300’radius from the 

perimeter of the premise adjacent to the proposed project. 
 

8.  $200.00 processing fee made payable to Centre City Development Corporation.    
 
The entire process will take approximately 10-12 weeks. If you have any questions, 
please contact a CCDC Planner @ 235-2200.  

     
         

 Alcohol w/Live Entertainment



CENTRE CITY CONDITIONAL USE PERMIT APPLICATION SUBMITTAL 
REQUIREMENTS 

 
 

The following information must be submitted to the Centre City Development 
Corporation: 
 

1. Centre City Development Permit Application 
 

2. Centre City Conditional Use Permit Supplemental Application 
 

3. Four Sets of Plans (11” X 17” format maximum) to include Site Plan, Floor Plan, 
and Elevations showing all internal and external improvements including floor 
layout. In addition, the following must be included: 

 
a) Proposed uses  
b) Area square footage 
c) Any and all associated parking 
d) Existing square footage if an expansion is being proposed. 

 
All plans must be clear, drawn to scale, and be fully labeled and dimensioned.  

 
4. Vicinity Map showing generalized land uses within one block in each direction of 

proposed site. 
 

5. Photos of site and adjacent properties. 
 

6. Copy of Grant Deed or Title Report with full legal description. 
 

7. Public Notice Package (See Information Bulletin 512 Attached) 
 

8. Fee: $200.00 check made payable to Centre City Development Corporation.    
 
 
The entire process will take approximately 4-6 weeks. If you have any questions, please 
contact a CCDC Planner @ 235-2200.  
 
 
 
 
 
 
 
 
 
           

Social Service Agencies 



   

CENTRE CITY DEVELOPMENT PERMIT APPLICATION
Type of Permit(s) you are applying for:
� CENTRE CITY DEVELOPMENT PERMIT
� COASTAL DEVELOPMENT PERMIT
� CONDITIONAL USE PERMIT
� NEIGHBORHOOD USE PERMIT
� NEIGHBORHOOD DEVELOPMENT PERMIT
� VARIANCE

� GASLAMP QUARTER SPECIAL PERMIT
� GASLAMP COMPREHENSIVE SIGN PLAN
� MARINA DEVELOPMENT PERMIT
� OTHER (SPECIFY)                                         

A
P

P
LI

C
A

N
T

                                                                                                                                                                                                           
NAME (print)                 PRIMARY CONTACT PERSON

                                                                                                                                                                                ____
ADDRESS CITY, STATE                                     ZIP

______________________________________________________________________________________________
E-MAIL ADDRESS TELEPHONE   FAX

 APPLICANT STATUS (Check One):    � Owner  � Optionee  � Lessee

A
R

C
H

IT
E

C
T

                                                                                                                                                                       
NAME                  PRIMARY CONTACT PERSON

                                                                                                                                                                                           
ADDRESS CITY, STATE                                     ZIP

                                                                                                                                                                                         
FIRM                                                                       * FIRM OWNER(S)
                                                                                                                                                                                           
E-MAIL ADDRESS TELEPHONE   FAX

P
R

O
JE

C
T 

M
A

N
A

G
E

R

ONLY FILL OUT IF DIFFERENT FROM ABOVE INFORMATION

                                                                                                                                                                            ________________
NAME                PRIMARY CONTACT PERSON

                                                                                                                                                                                            
ADDRESS CITY, STATE                                ZIP

                                                                                                                                                                                           
FIRM * FIRM OWNER(S)

                                                                                                                                                                                           
E-MAIL ADDRESS TELEPHONE FAX

Project Number: ____________________________
Project Name: ______________________________
Site Address: ______________________________
Project Area:_______________________________
Submittal Date: _____________________________



P
R

O
P

E
R

TY
 O

W
N

E
R

                                                                                                                                                                                          
NAME                                             PRIMARY CONTACT PERSON

                                                                                                                                                                                           
ADDRESS CITY, STATE                                      ZIP

______________________________________________________________________________________________
FIRM * FIRM OWNER(S)

_______________________________________________________________________________________________
E-MAIL ADDRESS TELEPHONE                                    FAX

Signature of Property Owner or Representative                                                                       Date                               

LEGAL STATUS (Check One):     � Corporation(Specify State):   _____          � Partnership  � Individual  � Limited � General

* NOTE: ALL PARTIES WITH OWNERSHIP INTEREST IN THE FIRM MUST BE LISTED. PLEASE USE SEPARATE  
SHEET IF NECESSARY.  

PROPERTY LOCATION:

Street Address:                                                        ASSESSOR’S PARCEL #           -         -                

N S  E  W  Side of                                between                                           and                                       
Total Site Area:                                    Net Area:                        

EXACT LEGAL DESCRIPTION OF PROPERTY (Please attach copy of deed/title report containing full
legal description):                                                                                                                                       
                                                                                                                                                                      
                                                                                                                                                                      

HAZARDOUS WASTE AND SUBSTANCES STATEMENT - Section 65962.5f of the State of California Government Code
requires that before the City of San Diego accepts as complete an application for any development project, that the applicant submit a signed
statement indicating whether or not the project site has been identified on the State of California Hazardous Waste and Substances Sites List.
This list identifies know sites that have been subject to releases of hazardous chemicals, and is available in the Customer Self-Help Area of
the Development Services Center, located at 1222 First Avenue, Third Floor.

Is the project site identified on the State of California Hazardous Waste and Substances List?     Yes         No

If yes, check which list:        CALSITES           LTNKA            WBC&D           CWB-LF     Date of List: __________

Applicant’s Signature:                                                      Date:                                 

EXISTING USE:                                                                                                                                        
                                                                                                                                                                   
                                                                                                                                            

PROPOSED PROJECT DESCRIPTION:                                                                                                  
                                                                                                                                                                   
                                                                                                                                                                   
                                                                                                                                                                   



CENTRE CITY DEVELOPMENT CORPORATION 
CONDITIONAL USE PERMITS 

SUPPLEMENTAL APPLICATION 
 
 
Name of Business:   _______      _____ 
 
Location: ______________________________________________________________ 
 
Summary of Request (description of proposed use):       
           _______  
            _____ 
            _____ 
           _______  
            _____ 
            _____ 
           _______  
 
Type of ABC License Requested: ___________________________________________ 
 
Days & Hours of Operation: _______________________________________________ 
 
Type of Entertainment: ___________________________________________________ 
______________________________________________________________________
______________________________________________________________________ 
 
Maximum Occupancy: ___________________________________________________ 
 
Other Permits/Licenses Applied For: ________________________________________ 
 
REQUIRED INFORMATION 
 
Under Section 126.0305 of the San Diego Municipal Code, four findings must be made 
in order to approve a conditional use permit. Please explain how the application meets 
these findings: 
 
1.  The proposed use or development will not adversely affect the applicable land 

use plan;           
            
            
            
      ___________________________  

2. The proposed use or development will not be detrimental to the public health, 
safety, and welfare;    ________________________________
 ___________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________ 



3. The proposed use or development will comply to the maximum extent feasible 
with the regulations of the Land Development Code; and 
 ___________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________ 

4. The proposed use is appropriate at the proposed location. 
 ________________________________________________________________

________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________  

 



	 	     Printed on recycled paper.  Visit our web site at www.sandiego.gov/development-services.	 	        	
	 	   Upon request, this information is available in alternative formats for persons with disabilities.
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512
October 2008

how to obtain

Public Noticing Information
CITY OF SAN DIEGO Development Services

1222 FIRST AVENUE, MS 302 SAN DIEGO, CA 92101-4101
Call (619) 446-5300 for appointments and (619) 446-5000 for information

A Public Notice Package is needed for all actions requir-
ing a Notice of Future Decision, Notice of Application 
or a Notice of Public Hearing (see Land Development 
Code Section 112.0302).  The Land Development Man-
ual, Project Submittal Requirements identifies when 
a Public Notice Package is required. This bulletin is 
provided to assist applicants in preparing the Public 
Notice Package.

I.	 Public Notice Package 
1.	 San Diego County Assessor Parcel Maps 

are necessary to show each parcel of land lo-
cated within 300 feet of the project site.  The 
map(s) must outline the 300-foot radius from 
the perimeter of the property - See Figure 2 on 
reverse side for sample assessor parcel map 
with noticing radius.

2.	E lectronic Address List. Applicants must 
provide the owner and resident/occupant ad-
dress list in an Excel Spreadsheet on a CD-R. 
The spreadsheet must identify the Assessors 
Parcel Number, Name, Address, City, State 
and Zip Code.  All applicable fields must  be 
completed.   Owner mailing addresses must 
be included if not within 300’ (ie: different 
city/state).  An address list for the Resident or 
Occupant, is required. Address list for tenants 
shall include the word “resident” or “occupant” 
in the “Name” column. 

In addition to the standard noticing require-
ments, an electronic address list must also be 
provided for all “on-site” occupants. Clearly 
identify on the paper copy of the electronic 
address list (circle, highlight, etc.) all “on-site” 
occupants. 

Failure to provide the required “on-site” occu-
pants at submittal will delay processing your 
project. Submittal will NOT be accepted if the 
“on-site” occupants are not clearly identified on 
the paper copy of the spreadsheet.

If property is vacant, add a hand written note 
on the paper copy of the spreadsheet.

NOTE: Use one row per owner/occupant. 
No more than 7 columns may be used. Each 
column heading must be in the same order as 
shown in Figure 1 on reverse side. CD’s con-
taining information in more than 7 columns or 
not in the same order as shown in the example, 
will not be accepted.

3.	A  photocopy of the Excel Spreadsheet that 
contains the property owners and resident/oc-
cupants. For questions regarding the format-
ting, please call Donna Trask (619) 557-7911.

II. 	 HOW to get the information
There are several companies that provide the 
complete noticing package (assessor’s map and 
CD) including Title Companies. 

The resident/occupant  list may be obtained by 
identifying those property owner addresses which 
are different from the address for the parcel num-
ber.  In the case of a multiple tenant building, it 
may be necessary to obtain the list of suite num-
bers at the site for each occupant.  Do not provide 
the names of the  residents/occupants.  

III.	A lternative to mailed notice
If the number of tenants and owners to whom no-
tice would be mailed is greater than 1,000, notice 
may be given by placing a display advertisement 
of at least one-eighth page in a newspaper of 
general daily circulation within the City in lieu 
of mailing, unless the noticing is requred for a 
Coastal Development Permit.

Documents Referenced in this 
Information Bulletin
•	 Land Development Code, Section (112.0302)
•	 Land Development Manual, Project Submittal 

Requirements

http://sandiego.gov/development-services
http://www.sandiego.gov/development-services/industry/excel/radiusshell.xls
http://clerkdoc.sannet.gov/legtrain/mc/MuniCodeChapter11/Ch11Art02Division03
http://www.sandiego.gov/development-services/industry/codes.shtml#submanual
http://www.sandiego.gov/development-services/industry/codes.shtml#submanual
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Figure 1 - Sample Copy of Electronic Address List

Figure 2 - Sample Noticing Radius 

Assessors 
Parcel Number Name

Address 
(including Apt/Ste#) City State

Zip Code 
(5 Digit)

Plus 4 Zip Code 
(Optional)

123-456-78-00 Jane Doe 3050 Alameda Place San Diego CA 92101 1234

123-456-79-00 John Smith 3062 Alameda Place San Diego CA 92101 1234

123-456-80-00 Bill Jones 1948 Ashbury Street Dallas TX 30145 7642

123-456-80-00 Resident or Occupant 3052 Alameda Place San Diego CA 92101 1234

123-456-81-00 Resident or Occupant 3052 Alameda Place, #102 San Diego CA 92101 1234

123-456-81-00 Resident or Occupant 3490 Barnam Road San Diego CA 92117 3962
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